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CIRCULAR 

 
Heads/Directors/Coordinators/Officers/Incharges of all the Departments/Centers/ Satellite 
Campuses/Units/Sections etc of the University are hereby informed to issue a combined 
Certificate for the months of April & May, 2021 as per the enclosed formats in favour of: 
 

01. All the Teaching Staff (Permanent/Casual/Contractual) who have conducted/delivered 
classes using different online platforms.  

02. All Non-Teaching Staff (Permanent/Casual/Contractual/Hire & Fire etc) who have 
attended their duties.  

 
Till further orders in the matter, similar certificates should be forwarded to the Office of Chief 
Accounts Officer, University of Kashmir by 25th of every month.  

 

  
No. C(Attendance-Certificate)/REG/KU/21 
Dated: 08.05.2021 
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FORMAT I: TEACHING STAFF(PERMANENT/CASUAL/CONTRACTUAL ETC) 
 

This is to certify that that following  faculty members have conducted/delivered classes using various 
online platforms during the month of………………………………………………… 
 
S No Name of the faculty 

member 
Designation Employee 

Code 
Nature of Appointment 

(Permanent/Casual/ Contractual etc) 
 

     
     
     
     
 

 
FORMAT  II: NON-TEACHING STAFF (PERMANENT/CASUAL/CONTRACTUAL/HIRE & FIRE ETC) 

 
This is to certify that that following Non-Teaching Staff members have attended their duties during 
the month of………………………………………………… 
 
S No Name of the Staff Designation Employee 

Code 
Nature of Appointment 

(Permanent/Casual/ Contractual/ 
Hire & Fire  etc) 

 
     
     
     
     
 

 
 
 
 

Seal & Signature  
Head/Director/Coordinator/Officer/Incharge 


