
Please visit the following link for ‘Instructions for applying online for CAS’ 

http://kashmiruniversity.net/Recruitment/Files/OtherList/InstructionsforCAS.pdf 

 
 
 
Step -1 

 

The following screen will display all the notifications along with notification date and more 

importantly the last date for the submission of application form. To view the details of the 

notification click on the respective notification. Various guidelines are put in ‘Guideline’ tab. 

You can also find sample form in there. 

 

 

 

 

http://kashmiruniversity.net/Recruitment/Files/OtherList/InstructionsforCAS.pdf


Step -2 
 

To apply for a post you need to create an account by clicking on "REGISTER" link (if you 

have already created an account on this portal skip this step and go to step 3). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

On clicking the register link, below shown screen will be displayed, enter the details using 

active email-id and mobile number and then click on the "REGISTER" button and your 

account will be created on this portal. 
 

Note: Remember the email-id and password you provided while registration; you will need 

this for future logins into this portal. 



Step -3 
 

(If you just followed Step 2 then skip this step) 
 

If you had already created an account on this portal, login into your account by clicking on 

the "LOGIN" link. On clicking the login link below shown screen will be displayed. Enter 

the registered email-id and password and click on login button. (See also the note at the end 

of this document) 



Step -4 
 

On successful registration / login, following screen will be displayed. The screen shows all 

the active notifications. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On selecting a particular notification, the post(s) will be displayed. Click on the "Apply" 

button against the post for which you want to apply. 



Note:  
 

1. You can expand the working area by clicking on following button.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. You can preview the form any time by clicking on below shown button 

 
 
 
 
 
 
 
 
 
 
 
 
 
Step -5 

 

On clicking on the apply button in Step - 4 below shown screen will be displayed. Enter the 

relevant details and upload the recent passport size photo and click on the "Save Personal 

Details" button. 
 

Note:  

1. You can enter the details in various sittings by logging into the portal using email-id 

and password provided while registration. 

 

2. The screen below is of Assistant Professor Form, for Associate Professor / Professor 

Form the screen will appear somewhat different. 



 

 



Step -6 
 

To move to next screen click on "Qualification" link as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

On clicking on this link, below shown screen will be displayed. Enter relevant academic 

details under "Academic" section and click on the "Save Academic Details" button. 

Similarly enter details in other sections and save the details by clicking on respective save 

button. 
 

Note: 

1. If you want to clear the details click on the respective delete(x) button 

  
2. You can enter the details in various sittings by logging into the portal using email-id 

and password provided while registration. 

 

3. If your marks are in CGPA mode, convert it to corresponding percentage while filling 

in percentage column. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Step -7 
 

To move to next screen click on "Research Details" link. Enter the relevant details (if any) 

and click on corresponding "Save" button as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

To update the existing information make the relevant changes and click on corresponding 

"Update" button as shown below. Similarly to delete the line entry, click on the 

corresponding delete (x) button. 
 

Note: Make sure you click on update button of a line each time you make some changes to 

the line otherwise the changes made to this line will be lost if update/save button of some 

other line is clicked. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Similarly enter the relevant information (if any) in rest of the tabs. 



Step -8 
 

When done with entering the information click on "Submit" button under "Finish" tab, this 

will submit the application form. 
 

Note: 

1. You can enter the details in various sittings by logging into the portal using email-id 

and password provided while registration. 

 

2. Make sure to submit the application before the last date of submission of form 

mentioned in respective notification. 

  
3. Once the application is submitted you cannot edit the application after wards. So 

make sure before submitting the application all relevant details have been entered and 

are ok. 



Step - 9 
 

On submission you will land on Payment page as shown below. There you will find two 

options ‘Print form with Pay Slip’ and ‘Pay Fee Online’. On clicking ‘Print form with 

Pay Slip’ you will be able to download application form along with J&K Bank pay-in 

slip through which you can pay the fee at any of the branches of J&K Bank. If you want 

to pay using online option click on ‘Pay Fee Online’, you will be redirected to payment 

gateway for payment, on successful payment you can then download filled application 

form by clicking on ‘Print Application Form’. 



NOTE 
 

1. After logging into the portal, all the posts for which you have applied will be displayed on 

the dashboard. You can edit the form which you have not submitted yet and whose last 

date is yet to expire, by clicking on the "Edit" button as shown below. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

2. You can also see the status, download and pay fee of a form on the dashboard. The 

options will be displayed as per the status of the respective form. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



3. If you are applying for the same type but different post again you can copy/clone the 

details of your previously filled-in form in case you have submitted the form. This will 

save your time of filling the same information again. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. For Associate Professor / Professor Form the screen will appear different from the ones 

displayed in this pdf. 

 

 

5. If you want to change the Email-ID and Mobile-No associated with your account or with 

un-submitted applications, you can do that in Account Info page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


